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TINH UY NINH T’HUAN DPANG CONG SAN VIET NAM
RN T? CHUC Ninh Thudn, ngay 06thang 02 nam 2025

S6 410t .KH/BTCTU
KE HOACH
Tb chirc hdi nghi tip huin sir dung phin mém Theo doi
tién trinh dai hoi dang b cac cAp qua ing dung VNelD

Thuc hién y kién chi dao ctia Thuong truc Tinh Gy tai Céng vin cb 6389-
CV/TU, ngay 31/01/2025 vé trién khai phan mém Theo dbi tién trinh dai hoi
dang b cac cdp qua ung dung VnelD (theo Cong vin sé 7785-CV/BTCTW,
ngay 20/01/2025 cta Ban T6 chirc Trung wong); Ban T6 chirc Tinh uy xay dung
ké hoach tap huén, huéng dan sir dung phan mém Theo di tién trinh dai hoi
dang bo cac cap qua tmg dung VnelD, nhu sau:

I. Muc dich, yéu cau

- Huéng dan cach thire sir dung, khai thac phdn Phdn mém Theo d&i tién
trinh dai hoi dang bo cac cip; trao dbi cac van dé lién quan dén nghi€p vy, bao
dam phan mém duoc van hanh thong subt, hiéu qua, dap g yéu cau cho can bd
dugc giao nhiém vu theo ddi, cap nhat tién do va két qua dai hoi dang bd cac
cap c6 thé thuc hién dé bao cao kip thoi 1én cép trén theo quy dinh. Giup lanh
dao theo ddi, cap nhat dugc két qua dai hoi, tir d6 phan tich cac sb liéu co ban
ctia két qua dai hdi cac cip dé c6 thé chi dao kip thoi.

- Sau hdi nghi, can bé tham du tip huan c6 kha nang sur dung Phian mém;
dong thoi tao tai khoan va huéng dan su dung Phan mém cho céc td chitc co s&
dang truc thudc dé truy cap vao phan mém, klp thoi cap nhat tinh hinh, két qua
dai hoi tai mdi t6 chirc dang dam bao ding tién do, yéu cau dé ra.

II. Noi dung, hinh thirc, thanh phan, thoi gian, dia diém tip huin
1. N§i dung

- Hudng dan lap, quan ly thong tin téng hop cac biéu mau tuong tng véi
tirng tai khoan dugc phan quyén khac nhau.

- Huéng dan quan 1y danh muc tén céc td chirc co s dang.

- Hu‘crng dan khai théac trén ban do6 tién do dai hoi dang bo cac cap, khai
thac sé liéu tong hop bao cdo tir cac cap, xem chi tiét dir liéu ctia cap dudi.

- Huo*ng dan quan tri, phdn quyén ngudi dung, quan ly va tao tai khoan
cho cén bo & td chire dang céc cap dé thuc hién cac chic nang cua hé thong

(Tai liéu tap huin dwoc dang tai trén Cong thong tin dién tir ciia Ban
T6 chire Tinh uy)
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2. Hinh thirc tip huin: TS chirc hoi nghi tap huan thong qua viéc thao
tac, huéng dan st dung truc tiép trén Phidn mém va dugce trinh chiéu qua phan
mém Microsoft Powerpoint; trao doi, giai dap cac ndi dung chua rd.

3. Thanh phan tham du tap huén

- Ban T chirc Tinh uy: Dai dién lanh dao Ban T6 chitc Tinh uy; lanh dao
Phong Té chire dang Dang v1en Van phong Ban; can bd duoc glao theo déi,
quan tri phan mém da duoc cap Trung uong tao tai khoan.

- Péi tuong tap huén: Can bo duoc cép c6 tham quyén giao nhiém vu quan
tri phé“m mém, theo ddi cap nhat tién do va két qua dai héi dang bo cac c’ép O cac
huyén, thanh uy, dang uy truc thudc Tinh uy (Cac don vi phan céng céc can bo
da duoc cé‘ip tinh tao tai khoan, tién hanh tao tai khoan cho céc té chic co sé
dang va chi bd truc thudc theo phan quyén quan ly).

*/ Cén bé tham du tdp hudn mang theo mdy tinh xdch tay dé thuc hanh
khai thac, sir dung phan mém.

4. Thoi gian, dia diém tap huén

- Thoi gian: 01 budi, bat dau tir 8h, thir nam, ngay 13/02/2025.
- Dia diém: Hoi truomg Ban T6 chire Tinh uy.

II1. T6 chire thwe hién

1. Phong Té chic dang - Dang vién cir can bd phdi hop véi can bod phu
trach cong nghé thong tin Van phong Ban chuan bij tai lleu tap huan, truc tiép
hudng dan str dung phan mém, tao lap tai khoan cho cap huyén; trao déi, giai
dap cac van dé lién quan dén Phin mém.

2. Van phong Ban chuén bi dam bao cac diéu kién vé co s& vat chét, kinh
phi t6 chirc budi tap huan; don tiép dai bidu vé tham du hoi nghi tap huan.

Can ctr ké hoach nay, cac huyén, thanh 1y, dang uy truc thudc chu dong,
phdi hop chat che dé trién khai thuc hién. Trong qua trmh thuc hién, néu c6 kho
khin, vuéng mic, dé nghi don vi kip thoi phan anh vé Ban Td chiac Tinh ay
(qua Phong Tb chirc dang - Pang vién) dé cung nghién ci, giai quyét.

Noi nhén:

- Lanh dao Ban,

- Thuong truc cdc huyén, thanh uy, dang uy
(phdi hop chi dao),

- Ban T4 chirc céc huyén, thanh uy, dang uy,
- Luu Van thu, Phong TCD- V.
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